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The Kwale County Bursary Fund Bill,2014

THE KWALB COUI\TY BURSARY FUND BXITL,
2014

A Bill for

AN ACT of the Kwale County Assembly to make
provisions for procedures and guidelines for the
efficient disbursement of bursaries.within the
county and such related matters.

Bnacted by the County Assernbly of Kwale as follows-
PART I-PRELIMINARY.

l.This Act may be cited as the Kwale County Bursary shortritle

Fund Act,2014.

2. This Act shall come into operation on such date as com,encement

the Executive Committee Member may, by notice in the.,
gazette, appoint.

3.The purpose of the Act is to establish procedurer Purnoseortho'Bill

and guidelines for efficient allocation and disbursement of
fees, bursaries and other related scholarships by County
Government of Kwale.

4.In this Act-
"Bursary" means an award granted to a need sfudent;

"Fund" means rnoney set aside by the County
Government to support skill development;

"Fresh Student" means any person joining a new level
of study;

o'Ward Bursary Committee" means a group of seven
members in charge of bursary allocation at Ward Level;

"Executive Committee Member", means the County
Executive Committee Member who is for the time being is
in charge of Education;

"Chief Officer" for a public,entityymeans the person
appointed or in an acting capacity whp+discharging the
functions of accounting officer for an adrtdqistrative unit or
department of the County; 

.

"Beneficiary" means a person wh&treceives bursary
money from the County Governmenteffh*ough the Ward
Bursary Committee;
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The Kwale County Bursary Fund Bill,20-74 31

"Regulations" mean guidelines under this act;

"Secretariat" means a body at the County headquarters
charged with the mandate of overseeing fund management;

ooWard appraisal committee" means a body at the
Ward level created to coordinate allocation of the bursary
within the Wards.

5.This act will apply in respect to-
(a) Disbursement of county goveflrment bursary and

fees support;

(b) management of all sponsorship channeled through
the County Government.

6.If there is a conflict between this law and any other
law of Kwale County Assembly as relates to matters of
bursary this law shall prevail.

PART U-THE COI]NTY BT]RSARY COMIVIITTEE

7.(1) There is established a county committee, which
shall have powers necessary to perform its functions;

(2) the county committee shall be an oversight body;

(3) the county committee shall be an institution of
exemplary administrative and technical competence;

(4) every member of the county committee shall
respect the non-partisan nature of the secretariat;

(5) the county committee shall uphold and maintain
the highest ethical standards in the discharge of its
functions;

(6) the county committee shall maintain honesty,
accountability and integrity in tho delivery of services,
having regard to the principles of refficiency, equality,
fairness, courtesy and discipline.

8. (1) The county committee shall consist of eight
members appointed by the Governor,,and approved by the
County Assembly;

(2) The eight members shall comprise of;

(a) The county executive committee member in
charge of Early Childhood Development;

(b) the county executive comrnittee member in charge
of finance;

Application ofthe Act

Conflict with other
Laws

Establishment of tle
county commiffee

Composition of the
County Committ€e
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32 The Kwale County Bursary Fund Bill,2014

(c) the chairman of the committee on education and
vocational training;

(d) members of the public representing;

I. teacher;

II. youth;

IlI. 2 representatives frorn religious bodies (a
Christian and a Muslim); and

IV. Representative from a civil society.

9. The county committee shall- Effif"*"'ff*
(1) equitably share the funds among the 20 wards

existing in the county;

(2) review allocations to ensure support offered is
adequate and sufficient;

(3) approve disbursement of fee support to awarded
students;

(4) monitor allocations of support to ensure needy and
deserving students benefit;

(5) maintain an updated database of all applicants and
beneficiaries of the fund;

(6) periodically produce and share disbursement
reports with the governor and the county assembly.

10. (1) The chairperson shall convene a meeting of the *'JffiStd:'*"
county committee at least four times every financial year; countvcommittee

(2) except as agreed under the minimum operation
procedures and requirements, the county committee may
regulate its own operations;

(3) the quorum of the county committee shall be five
members;

(4) the county committee may invite any member of
the public to attend any of its meetings as long as such
person shall not have voting rights;

(5) the county committee shall have at most four
meetings in every financial year; however special sittings
of the county committee may be convened as long as such
meetings do not exceed three in a fiscal year;



The Kwale County Bursary Fund Bill,2014 33

I

I

I
t

(6) The meetings shall be convened and chaired by the
executive coflrmittee member in charge of Early Childhood
Development, or in the absence of the CEC, the county
committee hall be chaired by a member of the county
committee appointed by the county committee in that
sitting;

(7) The chief officer in charge of finance shall be the
secretary to the county committee;

(8) any member of the county committee may be
removed from office by the appointing authority upon
the recommendation of the county committee, if such
member-

(a) has been absent for three consecutive meetings of
the board without permission of the chairperson;

(b) is in the opinion of the county committee
otherwise unable or unfit to discharge the
functions of his office.

PART III-WARD BURSARY COMMITTEE

11. (1) There is established a ward bursary committee,
which shall have powers necessary to perform its
functions;

(2) There shall be twenty (20) ward bursary
committees with respect to the twenty (20) wards as
presently constituted;

12. (I) The ward bursary committee shall consist of
the following-

(a) the member of county assembly for that ward who
shall be the patron;

(b) the ward administrator for that ward, who shall be
the secretary to the committee;

(c) a representative from learning institution;

(d) a representative from every village unit within the
ward;

(e) four members of the public representing special
interest groups including youth, women, people
with disabilities and marginalized people who
shall be nominated by the patron.

Establishment ofthe
ward bursary
committee

Composition of the
ward bursary
committee
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13. The ward appraisal committee shall perform the
following functions-

(a) invite applications for fees support;

(b) receive applications;

(c) scrutinize and verify all applicants supporting
documents submitted by the applicants;

(d) identify beneficiaries of the bursary fund;

(e) verify all allocated bursaries to beneficiaries;

(f) prepare data bank for the beneficiaries prepare and
display separate list of applicants and beneficiaries
indicating the amount awarded per beneficiary for
public viewing; and

(g) forward to the county secretary minutes and
records of nominated bursary beneficiaries.

la. (l)The chairperson and the vice chairperson, shall
be elected from among members during the first sitting of
the committee;

(2) the members of the ward bursary committees shall
be competitively and transparently elected by members of
their respective categories wards.

15. The following shall be the roles of the
chairperson-

(a) act as the spokesperson of the committee;

(b) schedule and call for committee meetings;

(c) chair committee meetings;

(d) ensure committee agenda is exhaustively
addressed; and

(e) ensure all members of the committee participate
fully in all committee meetings and that consensus
is reached in all decisions.

16. The secretary to the committee shall perform the
following functions-

(a) Receive and document all bursary applications;

(b) Keep records of the committee deliberations;

(c) Take minutes during committee meetings and
circulate the same to the members; and

Functions ofthe
committ@

Election of
repr€sntatives to the
ward bursary
committee

Role ofthe
chairperson to the
ward bursary
committe€

Role of the Seretary
to the ward bursary
committee
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(d) Rendering expert, non-partisan and impartial
advice to the members of the committee on
committee procedure and practice.

ll7,rThe role of the paffon shall be as follows- RoreorthePatron

:(a) call the first meeting of the and members'to order;

'(b)'provide leadership to ttre coflrmittee;

(c) provide:,,[i6ig6n ,fglween the cor.nmittee and other
:institutionS ,and donors within and outside the
'ward;

(d) oversee. all.the'ward bursary committee activities.

18. The ward'bursary eonrmittee- cornnitt€eproc€dures

(a) shall have at least four meetings in every financial
yoar;

. (b).special committee sitti.ngs may be convened but
'only by request of at least a third of total
.membership of the committee whenever an urgent
"fee request occurs; such,special sittings shall not
exceed three in a finaneial year;

(c). a fourteen day notice shall be issued before any
:meeting of the oommittee is convened;

(d) a decision of the committee'shall be by a simple
i,majority constituting a quorum who is present the
,.:ease of ,a stalemate in the voting, the person
chairing,shall have the deciding vote;

(e)the' ward bursary committee shall serve for a'two
, year"non-renewable term;

i (fl'members of .thE committee shall be entitled to a
sitting' allowance and not wages or a salary as

,.proscribed in the seoond cchedule;

I,P]ART TV-THE FI}N.D

:191 (, )lThete shall:be,one bursary fund for the county hoahg

i'rgoverffIrenti: ofi:K,wale:':to. cater, foilneedy students at all
levels.

(2) :1hs' b,urs4qy fund,shall draw funding from the
.:cdrnty goverflment consolidated fund.

The ':'budgetary allocation ', shall be set aside every
, .financial year' s cotmty :ftrdg.1.



The Kwale County Bursary Fund Bill,2014

(3) the fund will also draw funding from other external
sources as follows-

(a) donors

(b) investors individual donations

(c) lottery

(4) the bursary fund shall be distributed equally in all
wards within the county.

20. In line with the Kwale County Strategic Plan the
Fund shall target the following-

(a) students in secondary schools, technical colleges,
medium level colleges, vocational training cenffes
and public universities;

(b) students with disabilities;

(c) students pursuing subjects in professions in high
demand like medicine, nutrition, nursing,
engineering in all levels of study;

(d) fresh students;

(e) students joining National secondary schools;

(f) students admitted to public universities through
Joint Admission Board (JAB); and

(g) students pursuing skill development courses
including carpenfiry, masonry, tailoring and
plumbing among others.

21. For one to qualify for the fund he or she shall-

(a) be a resident of the ward in which the bursary is
being sought;

(b) be admitted or is a continuing student in a
secondary school, technical college, medium level
college, vocational training cenffe, or and public
university;

(c) be an orphan partial or total with no financially
stable guardian;

(d) be of good academic standing and moral character;
and

Scope ofthe ftnd

Minimum Eligibifity
Criteria



.'.
The Kwale County Bursary FundBill,2014 37

(e) be pursuing fi course in a professions in high
demand in the county like medicine, education,
nutrition, nursi|g or engineering.

22. Nl bursary 'beneficiaries must submit the
following documents before applying for the. next bursary
allocation- i

(a) Their progress report for that particular year;

(b) A cash receipt for the last allocation.

23. (l) All eligible students shall be required to collect
application forrns fiom their ward offices free of charge;

(2) Duly completed application fOr*r accompanied
with all required attachments and shall be returned in
sealed envelopes at the ward adminisfrator's offices;

(3) The sealed envelopes shalt be received and dated 
,

by the ward administrator through an official register.

24.(a) At the end of the application perid, the ward
bursary committee shall meet to open and
record all applications;

(b) the ward bursary committee shalt hold its
meetings in public with mgmbers of the public
present;

(c) selected applicants for bursary support shall be
publicly displayed in the ward, schools, public
notice boards, churches or such other places
that are accessible and which are frequented by
the public;

(d) successful applicants will be notified through' county gazette notice as well ,as written
communication and any other convenient
means;

(e) fees for successful applic.ants will be paid into
their school or college accounts through a
cheque or direct funds fransfer. ;

PART V-FUND ALLOCATION

25. (1) The following shall be the mode of splitting the
funds-

(a) 30Vo of the funds shall go towards supporting
students pursuing degree, diploma, certificate

\

Qualification for
subsequeDt bursary
allocation

Mode of Applic*ion

Selection process

Applicabh allocations
per category of
shrdents/applicants :
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cours€s=At,,both.{eohnieal+aridl.dler, iin*iti&ltions,of
higher learning;

(b\"309o',of, ;the, fnnd' "shall:';[s i: fsr':,seooodaf,y' sohool
':sfudents;

.(c1|40Vo of i the .l'remai,fii0g .:'sfti1tl ,iorfoe for skills
I ":development'centersiandigsa{ 

s.

I (2).In,awardi*lg;fses$Uppsrf;'the,Sollowing:shallbethe
,urinfurntrrn;ltl'lroc*bns,perstudent rpe, estggs] -

; : (a) ;degnec.applioant'tG hl;25:1000;

r {b),.diploma.applioans. KSh l2&0CI01 ;

(c): omifioatoopplicant$, K6h ;,]5i000 ;

(d)'secondary school,ppillicatrts.K8h r'10;000;iultd

,(e),skill development centers';shall .be,.allocated a

' tninimum . of.KSh.!30 O00.

,;26. (l) "lVhile, enar.trigg, ttrati'the',spftit:of;equity- and.,ffi-#Fi'J.."
"f*irness :' is :'bbsenred :#11 rritthe i,:d}trr€ l;,*re',+wdd,ii&ursryy
oommittee "andr &e county commisee is .required,to;,give
priority to, Fpecial.oatqgory,Of $t{ldentsd.qlplicants.

(2)'rspecial category 4pplicants will ,inslude, the

|fonowiug-
i,{u),.n4g,t t:,but.total,qFhansovrritt$;firofinafici*l],i,Sable

.rguardians;

I,;{b),'per6ons.with"dl*Silityr;.add
, ,(c),rp"*n"ru of marginalized .rand .'disadvantcged

, goups wi*rin'the ward.

(3 ) 
rFltll +lppo,rt$*f id:as$i$ffiee,^wfl tr$eaoso$ttsd.rtdithis

categofy,Of students/applicarrt.

; (4), :"Apyroar&r#rypliean$&e$g:i8llp@ddi$y"*Other
donorsifutids,"shal*E$ot$e consideftid.tore.votdid$[ieation.

i.{5FIn,ioaseie{if:,&;&tible,dlldiiting to'auy rmlie*rt.r a

rcnnn of-ithorttll,0e*6d$r6stry;sh6116t'done.

,,(6)r:rnn,,ffiemmrcnurtlmr::the .said,rpayrnont'is'mcide,to a
ron;Iofttdeble ercGoufit,',ttre,,:ppplicant,,shcll,;r161,,,rb6Ir&fit
rnymqe.
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PART VI-}trSCELLANEOUS
27.1n case of any dispute arising from,the.ward in Disruteasorution

Dispute resolution in relation to the disbursement
process, the county committee shall have:the final word.

,28. Ttre funds shall- 'Disbusemcnt

(1) Be disbursed direct$ to the respective tnstitutions
by way of bankers cheques and a list of the successful
beneficiaries displayedat the ward offices

{2) Be allocated two,times per year-
(a) December to April;.and

,(.b) July to October

29. The Committee shall be paid,allowances for every Rern*noration

single sitting as follows-
(a) sitting allowances ,of KSh. 2$00: ,forlthe. cotrnty

bursary cormr,nittee ,and. I(Sh. 1p00 for 'the ward
bursary cornmittee;

(b) a night out dllowance of KSh. 2500 for the cornty
bursary committee and KSh. 1,500 for,.the ward
bursaly committee.

39
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SCIIEDTJLES

COUNTY GOYERNMENT OF KWALE

P.O.BoX 4.E0403

KWALE

BTJRSARY APPLICATION FORM. 2OIU2OI5

PART A

NAME OF STUDENT

(Surname)

SEX: Male (

Female (

WARD

(Other Names)

) DATE OF BIRTH

) ...,.

LOCATION VILLAGE

PART B (To be filled by Secondary School Students)

Adm. No. Form Year of Application

Name of School

School Status: National ( )

Outstanding Fee Balance:

County( ) District( )

PART C (To be filled by CollegeAJniversity Students)

1. Please tick where appropriate
lstYear( )2ndYear( )3rdYear( )4*Year( )

2. Course of Study....

3. Name of Institution ...............

4. Campus....

5. Admission Number

6. Outstanding fee balance .............
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7. Students mobile number

8. Students email address ...........;......

(please attach a copy ofcollege/university ID card and fee structures)

FAMILY STATUS

Tick where appropriate

Parents both alive ( ) One alive ( ) Both not alive ( )

Name of Parent/Guardian

Occupation ..:..........:....

Mobile Number

(Please attach copies of parents'/guardians' ID cards or Death Certificates)

PART D: FOR OFFICIAL USE ONLY

(a) Ward Administrator
Name........ .... Date
Official stamp........ ........ Sien

(b) Ward Bursary Chairperson

Official stamp........ ........ Sign
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MEilIORAI{DUM OTIOBJECTS AND REASONS

The principal,object of the.bill"'is to provide for the administration and
regulation of,the County'Government of Kwale Bursary Fund.

Pafi.il(clauser 1*6), of theBill,contains preliminary provisions. It names
the proposed Act,rdefines the wsrds and expressions used in,the Bill, and
provides,for,the.meaning of ,the,Iuords regularly and specifically used in
the,Bill,"Part':ono,also outlines:application of the Bill and way out in case
there is a conflict between.*re Bill and other laws.

Partlltr,'(clauses,, 7-10) of the,,Bill establishes the County Bursary
Comrnittee;, itsr compositionr, functions and procedure forconduct of
businsss, for th6,said cornmittee.,

Par.t m:(clauses 11-18).:provides for the establishment of the Ward
Bursary.. comrnittees, its compositions, functions,, election and the
responsibilities of the Ward Bursary Fund Officials.

Part rlY,(clauses lg-24) set"s out the scope of the bursary fund, the
minfunum eligibility criteria, qualifications for' allcrcation, mode of
allocation .and the selectioo, proco$s.;

156',V-(clauses 25.26) of the,,Bill pr,ovides for the Bursary allocations;
appficable allocation per category of student and special category of
students.

Partyl'(clauses 27-28) of the Bill sets out the mechanisrns for dispute
resolution and modalitiesfor.disbursement of the bursary fund.,

This law when enacted will confer on a number of bodies and persons
authority to make provisions,hav.ing.the force of law in Kenya in tenms of
Arlicle,94 (6) of the Constitution,of Kenya,,2010.

The,enactment of this'Bill shall occasion additional expenditure of public
funde,,to be provided through the estimates.

ANTHONY YAMA,
Me,mber of the County Assembly.

I
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